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UPLOAD AN AD:

1. Access the user area and log in.

2. Go to the "UPLOAD ADVERTS" tab and click on it. A submenu will appear, in which you will

choose the category where you want to upload your ad.

3. Fill out the form with the product details. You can add images and videos, but they must not

contain any company-related information (logo, phone number, email, etc.). Failure to comply

with this rule may result in the removal of the ad.



MANAGE AN AD:

1. Access the user area and log in.

2. Go to the "MY ADVERTS" tab. If you have several ads in different categories, these

categories will be displayed for you to select the ad you are looking for.

3. Once you reach the ad, you will have a menu with different options:

VIEW: You will see the published ad as any other user would.

EDIT: Takes you to the ad form where you can edit the information, images, etc.

DELETE: Deletes the ad (once you click this button, the ad is permanently deleted without

the possibility of recovery).

AVAILABLE/SOLD OUT: Once the ad is published, by default the "sold out" option will

appear. If you click on this button, the ad will be marked as sold for all users, and the "available"

option will appear, which you can click to mark the item as available for sale again.

HIDE/SHOW: With this option, you can hide an ad in the Marketplace without deleting it.



1. Access the user area and go to the "Alerts" tab. A submenu will open for you to select the

category you are interested in.

2. Once you select the category, you have the direct option to create an alert for the

category you are browsing. Simply fill out the form.

3. Once your alert is created, it will show you all the ads published on the platform that match

the criteria you have selected.

4. When you access the alerts section again, the first thing you will see are the alerts you have

previously created for that category and the ads that match that alert. You can delete your

alerts at any time.
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